Secret Ballot Instructions 

California law requires that we use a Secret Ballot process for the election of Directors.  This process involves the use of two envelopes enclosed herewith. Only the Inspector(s) of Election will open these envelopes to determine quorum and count the Secret Ballots. It is important that you follow these instructions carefully, so that your Secret Ballot will be counted. Only owners of record may vote.
Whether you plan to attend or do not plan to attend the Annual Meeting but still desire to cast your vote, you may do so by using the Secret Ballot form which is enclosed. Please note that if you do not attend the Annual Meeting in person, you will not be able to participate in any discussion or debate which occurs at the Annual Meeting, and you will not be able to vote on any new matters, if allowed by statute, which may arise at the Annual Meeting. If you cast your vote in advance of the Annual Meeting, you may still attend and participate in the Annual Meeting.

VOTING BY SECRET BALLOT

1. Mark the Secret Ballot with your choices for election of Directors. You may vote for up to [Insert number] candidates. DO NOT vote for MORE than [Insert number] candidates, and do not cast more than [Insert number] vote [votes] for any single candidate. If your property is held by more than one person, the vote of any owner shall be deemed to have been done with the approval of all.

2. Do not sign the Secret Ballot.

3. Place the completed Secret Ballot inside the BLUE Elections Envelope and seal it. Do not sign this BLUE envelope.

4. Place the BLUE envelope inside the WHITE Elections Envelope and seal the WHITE envelope. 

5. Print the address of the property within the Association for which the Secret Ballot is being cast on the WHITE Elections Envelope in the space provided and sign on the outside of the WHITE envelope in the space provided.

6. If you wish to vote by mail in advance of the Annual Meeting, please mail the ballot to:


[Insert Inspector’s Address or Address of Inspector’s designee to receive ballots]
This Secret Ballot must be received by [Insert name of person or company receiving ballots] no later than 5:00 p.m. on [Insert Date] to be counted. Alternatively, you may vote your Secret Ballot at the Annual Meeting before the polls are closed by the Inspector of Elections at the time described in the Notice of Annual Meeting.

Incomplete or improperly completed Secret Ballots will only be counted for Quorum purposes. You MAY NOT revoke a Secret Ballot once cast. Your Secret Ballot will only count at the Annual Meeting for which it is cast.

These Secret Ballot Instructions were prepared by the law firm of Swedelson & Gottlieb (“S&G”) for its clients’ and prospective clients’ reference only and does not constitute legal advice. S&G makes no representation as to whether these Secret Ballot Instructions are suitable for any purpose. Consult an attorney before using these Secret Ballot Instructions for any purpose.

